
Text for the London Craft Week Guide and Website Tips

The London Craft Week Guide and our website allow you to communicate your event/activation to LCW

visitors. Whilst both serve a similar purpose, we thought it would be useful to share some tips to help

you get the most out of your event listing(s) on both platforms.

Guide Information (See examples in Appendix 2)

For your listing in the London Craft Week Guide we require the following:

1. The title of your event

● We would suggest for it to be as informative as possible; visitors should be able to

clearly understand what the event is from the title. The title should outline what the

event is, who is involved and where it will take place. For example:

● <the partner name> doing <the type of event> at the <venue>

● or

● <the partner name> hosting <the type of event>

● or

● <the type of event> at the <venue> (If venue is partner’s own)

● or

● <the type of event> with <hero maker/influencer> at the <venue>

2. The exact time and date of your event

● Day, Date, Start time(s) and Finish time(s)

● Note: if your event is open all day, please provide

venue/store opening & closing times.

3. Full event address, contact number and website URL

● Please ensure the contact number is for a point of contact who can help with any

queries in the lead up to and on the day of the event. This will be published in the LCW

Guide and online so please don’t share personal contact details.

4. Booking Information

● Please outline if visitors need to book a ticket for your event, how many places are

available and if there is a charge.



● i.e. Booking not necessary, 50 places, free or Booking necessary, 15 places, £30 per pp

5. Type of event

● Choose from: Dinner, Drinks Reception, Demonstration, Exhibition, Installation, Open

House, Performance, Product Launch, Talk, Tasting, Tour, Virtual Demonstration,

Workshop

6. Craft discipline

● Choose from 65 different types of disciplines – these can be found in Appendix 1.

7. Event Text: Up to 50 words

● Please make this informative and concise. It should be written in plain English that

everyone will understand. We want to draw visitors to your event, so you need to tell

them why they should attend.

● The text should be in the third person, in the present tense and only include facts – no

opinions. Example text can be found in Appendix 2.

8. If you are a Silver, Gold or Platinum level partner please upload a JPEG image of your logo.

Please note this will be printed in black and white.

The above information will be laid out in the London Craft Week Guide like this:

Editing

Please note, editorial control rests with London Craft Week and where necessary we

will edit your text to ensure a consistent tone of voice.

Website Information

Information from your event listing in the guide will be used for the website. This includes: event title,

booking information, event type and venue details. The Guide text will be displayed as the first

paragraph of your website listing.

Additional information required as follows:

1. Extra 250 words for your dedicated web page

The tone of voice should remain the same as the guide. This is an opportunity to explain more



about the concept of your event and your organisation/brand/museum/gallery. Some of our

visitors may not have heard about you, so please explain who you are.

2. A high-res landscape image

Specifications: 2MB and 300DPI. The image you send will be the visual representation of your event

on the website. Please make it as attractive and simple as possible.

Note: The image will be cropped into a landscape banner as well as a square thumbnail. Please

ensure the minimum width dimensions are 1275px.

3. Up to 3 maker profiles

We want to celebrate makers and where possible we would like to profile as many as possible on our

website. Please provide a JPEG photo/headshot and a short bio (150 words max each) for 3 makers

involved in your event/activation. You can also include a website URL and state their craft discipline.



Appendix 1

3D Printing Knife making

Armoury working Knitting

Automotive Lace making

Basketry Lacquering

Bell casting Lapidary

Biofabrication Leather working

Bookbinding Letter carving

Calligraphy Letter cutting

Candle making Marbling

Ceramics Marquetry

Clay working Metalworking

Conservation Millinery

Cordwaining Mosaic

Costume and prop making Musical instrument making

Dress making Papermaking

Dyeing Pargetting

Embossing Perfume making

Embroidery Pigment making

Enamelling Printing

Engraving Quilting

Etching Recycling materials

Fan making Restoration

Felting Rug making

Fine art Saddlery

Floristry Silversmithing

Food & Drink Stone carving

Furniture making Sword making

Glassblowing Tailoring



Glass working Textile making

Goldsmithing Thatching

Guilding Upholstery

Gun making Vellum making

Jewellery making Wallpaper making

Watchmaking Woodworking

Weaving

Appendix 2

Examples of LCW guide listings from 2021


